A. J. BUILDING (Hull) LIMITED


PRIVATE & CONFIDENTIAL 

   APPLICATION FOR EMPLOYMENT


PERSONAL






CAREER SUMMARY

Please Note: CV’s will only be accepted when accompanied by a completed application form. Please list your experience to date in reverse chronological order, i.e. starting with your present job. (Please also include any voluntary or unpaid work.)


From

To






Please continue on a separate


sheet if necessary

EDUCATION AND TRAINING


Educational qualifications &

Secondary school

From

To

& level attained



attended


Qualification attained


Higher Education







colleges attended


Additional qualifications, Membership of professional bodies, etc.

Skills relevant to position applied for, e.g. secretarial skills, I.T., plant handling, etc.


Any other special knowledge/skills ?


Self-rating proficiency with the following software (office staff positions only)

Fully proficient = 5, No experience = 0


MS Word

MS Excel

MS Outlook

MS PowerPoint

SUPPORTING INFORMATION

This space is to allow you to present yourself in a more individual way. Please highlight your achievements and experience and describe your interest in the appointment for which you are applying, plus any other matters, which you consider relevant. (Please continue on a separate sheet if necessary)


REFERENCES

Please give the name and address of two referees. One referee must relate to your most recent employment, the second may be personal. All appointments will be subject to references being satisfactory to us. Your referees will not be approached without your permission.


Name, Job Title & Address


Tel. No.         May we approach immediately? Y/N?

1.

2.

We reserve the right to contact any previous employer or Education Establishment mentioned

DECLARATION 

I confirm the information provided on this form is correct.

If I am unsuccessful for any reason I give my consent for you to hold my data on file for any other position that may be suitable.

I understand that false information may lead to any offer of employment being withdrawn or my employment terminated.

Signature ……………………………………

Date …………………………

For which position are you applying?





How did you hear about this vacancy?





Title	        Surname	  		           First name(s)			  D.O.B











Present address						Telephone No.


								


Home:


								


								Work:





Email address							Mobile:





Permanent address (if different from above)

















Do you require a work permit?





YES / NO	(delete as appropriate)





(Please note that as required by the Asylum & Immigration Act 1996 all candidates invited to interviews will be required to produce evidence of their eligibility to work in the UK. I.e. a document containing their National Insurance number, passport or birth certificate)





National Insurance No.  ……………………………….





Do you have a current UK. Driving Licence?





YES / NO	(delete as appropriate)





























Name & address of 


employer & nature of work





Appointment held & brief description of job (Give all principal appointments with each employer) & reason for leaving
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